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The way to a paperless office

How to digitize your documents with windream Imaging 7.0
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@ Digitizing paper documents - Why?
@ Digitizing paper documents - How?

@ What's new in windream Imaging 7.0?




Digitizing paper documents - Why?

@ All documents should be digitally and permanently available

& Access to documents from all workstations

@ Simplified, faster research

@ Faster, more efficient workflows and business processes




Digitizing paper documents - How?

® Scanning paper documents

@ Preparation of documents

® Document storage




Scanning paper documents

® Who may / should scan documents and at what point of time?

® Which documents must / should be scanned?

® How, with which settings, should | scan?

@ Process documents directly or save them temporarily?




Scanning paper documents
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Preparation of documents

® Separating or structuring documents

@ Extracting relevant information

@ Editing pages in the document




Preparation of documents
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Document storage

® Where are the documents stored?

® How are the documents stored?

@ Storage in a retrievable and available manner

® Compliant archiving




Document storage
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What's new in windream Imaging 7.0?

® Complete redesign of the application

@ Size of thumbnails individually adjustable

@ New quick start view




What's new in windream Imaging 7.0?
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What's new in windream Imaging 7.0?

@ Periodic saving of the document stack

® Resuming a document Stack

@ Extended profile settings

@ Extended options




What's new in windream Imaging 7.0?

@ 64 bit support

& New software architecture

@ New engines for OCR and barcode recognition




What's new in windream Imaging 7.0?
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